
� INSTRUCTIONS 
 

· Complete the forms (2 pages) on the screen by typing in each field.  
· Use the Tab key to move to the next field and Space Bar  to check boxes. 
· When complete, on the toolbar click   File  then  Send To  then  Mail Recipient (as attachment)  

and  e-mail to: seprmanager@unitedwaysimcoecounty.on.ca   
· You may also fax this form to: 705-726-4897�

United Way of Greater Simcoe County 
Agency Project Request Form 

 

 
    

 
 
 
 
   

                                              
 

                                               

 
                                                    

 
*Agencies can submit more than one request.  Please  use a separate form  for each proposed project. 
  

Name of Agency 

      

Project Contact Information 

Name  

      

Title 

      

Phone  

                         Ext.       

Fax  

      

E-mail  

      

Mailing Address with Postal Code  

      

 

Type of Projects (please check all that apply) 

 

   Indoor Work                   Outdoor Work 

   Construction                   Restoration/ Repair Work       Community/ Agency Special Events      

   Doing Agency Work         Other, please specify        

 

Address of and directions to Project site (please attach a map or give clear directions with street names) 
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Estimated Time to complete Project (maximum permitt ed is 8 hours; with a 9:00 a.m. start) 

      

 

 

Description of Project (please provide details of project goals and activities) 

      

 

How will this Project benefit the Community/your Cl ients/Volunteers/Agency?  

      

Volunteers will interact with (please check all that apply) 

      Seniors 

      Adults 

      Children 

 

       Youth 

       Individuals with Special Needs 

       Other, please specify        

 
Number of Volunteers required  

      

Special Skills required 

      

List ALL  supplies required  (Agencies are required to provide all supplies need ed if UWGSC cannot 
secure corporate sponsorship)  e.g. 5 gallons of  blue semi-gloss indoor paint 
 
      

Anything else you feel United Way of Greater Simcoe  County should know? (e.g. alternate plans for bad 

weather, accessibility concerns, etc.) 

      

 

 

Agency obligations will include: 

· Provide an on-site orientation to familiarize the volunteers with the day’s activities and the agency’s services. 
The educational component/agency overview (max 10 min.) will show the impact UWGSC and its donors have 
on the community. 

 
· Provide refreshments and lunch, if applicable, for volunteers. 
 
· Provide all project materials and supplies if UWGSC cannot secure corporate sponsorship. Agencies will be 

notified 7 - 10 days prior to the event. 
 
· Pick up prior to and display on the event day a UW logo banner and/or Day of Caring® banner/sign if available. 
 
· Promote UWGSC and not solicit gifts/donations from participating UWGSC companies. 
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· Provide a letter of appreciation to volunteers and company CEO’s as post Day Of Caring wrap up. Recognize the 
volunteers in agency newsletter, website, etc., if applicable. 

 
· Deliver the signed “Agency Liability Insurance Acknowledgment & Photo/Film Release” prior to the event. 
 
· Complete the Agency Evaluation Form and submit to UWGSC within 2 weeks after the event day. 
�


